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ART MAKING & EXHIBITING

Students use inquiry learning to explore, develop, and refine their use of 
chosen materials and techniques. Students will learn how artworks are 
displayed and exhibitions are curated, visiting and viewing exhibitions and 
displays.

AIMS

The area of study enables students:

>	 explore different techniques and processes to build their understanding of different materials.
>	 learn about the historical development of specific art forms and investigate how different  
	 artists have used materials, techniques, and processes in their artworks and present a  
	 proposed exhibition.
>	 build their skills in materials and techniques relevant to their own interest. 
>	 manipulate art elements, principles and aesthetic qualities to make artworks in response to  
	 a theme. 
>	 visit an exhibition and design their own thematic exhibition.
>	 focus on the development of their own ideas, students research artists and record their ideas 	
	 and artmaking in a Visual Arts journal (folio).
>	 make and present artworks and learn to respond to feedback.
>	 learn about the role of the curator and how exhibitions are prepared and displayed.
>	 develop their own artmaking in their chosen artform. 
>	 research the connections between specific artists and their own artworks. 

STRUCTURE

The study is made up of four units:

Unit 1: Explore, Expand, and Investigate
Unit 2: Understand, Develop, and Resolve
Unit 3: Collect, Extend, and Connect
Unit 4: Consolidate, Present, and Conserve

                  ￼
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BIOLOGY

The study of Biology explores the diversity of life as it has evolved and changed 
over time and considers how living organisms function and interact. It explores 
the processes of life, from the molecular world of the cell to that of the whole 
organism and examines how life forms maintain and ensure their continuity.  

AIMS

The area of study enables students to:

>	 develop knowledge and understanding of key biological models, theories, concepts as they  
relate to organisms, from individual cells to species level. 

>	 develop knowledge and understanding of organisms, their relationship to their environment,  
and the consequences of biological change over time, including the impact of human  
endeavours on biological processes and the survival of species.

>	 understand the research, ethical and safety guidelines that govern the study and practice  
of Biology.

>	 develop a range of individual and collaborative science inquiry skills through a variety of  
investigation methodologies in the laboratory and field, refining investigations to improve  
data quality.

>	 understand the research, ethical and safety guidelines that govern the study and practice  
of the discipline and apply these guidelines to generate, collate, analyse, critically evaluate  
and report data.

STRUCTURE

The study is made up of four units:

Unit 1: How do organisms function? 
Unit 2: How does inheritance impact diversity? 
Unit 3: How do cells maintain life? 
Unit 4: How does life change and respond to challenges? 



5VCE / VCE-VM / VET  2026 Course Selection Booklet UNIT OUTLINES

BUSINESS MANAGEMENT 

In studying VCE Business Management, students develop knowledge and skills 
that enhance their confidence and ability to participate effectively as ethical and 
socially responsible members of society, managers and leaders of the business 
community, and as informed citizens, consumers and investors.  The study 
of VCE Business Management leads to opportunities across all facets of the 
business and management field such as small business owner, project manager, 
human resource manager, operations manager or executive manager. Further 
study can lead to specialisation in areas such as marketing, public relations and 
event management.

AIMS

This study enables students to:

>	 understand and apply business concepts,  
	 principles and terminology.
>	 understand the complex and changing  
	 environments in which businesses operate and  
	 how businesses must adapt to these.
>	 understand the relationships that exist between a  
	 business and its stakeholders.
>	 recognise the contribution and significance of  
	 business within local, national and global markets.
>	 analyse and evaluate the effectiveness of  
	 management strategies in different contexts.
>	 propose strategies to solve business problems  
	 and take advantage of business opportunities.

STRUCTURE

The study is made up of four units:

Unit 1: Planning a Business
Unit 2: Establishing a Business
Unit 3: Managing a Business
Unit 4: Transforming a Business
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CHEMISTRY 

VCE Chemistry enables students to investigate a range of chemical, biochemical 
and geophysical phenomena through the exploration of the nature of chemicals 
and chemical processes. Sustainability principles, concepts and goals are used 
to consider how useful materials for society may be produced with the least 
possible adverse effects on human health and the environment. In undertaking 
this study, students apply chemical principles to explain and quantify the 
behaviour of matter, as well as undertake practical activities that involve the 
analysis and synthesis of a variety of materials.

AIMS

This study enables students to:

>	 develop knowledge and understanding of matter and its interaction with energy, as well as key 
factors that affect chemical systems, to explain the properties, structures, reactions and related 
applications of materials in society.

>	 understand and use the language and methodologies of chemistry to solve qualitative and 
quantitative problems in familiar and unfamiliar contexts.

>	 develop knowledge and understanding of how chemical systems can be controlled to develop 
greener and more sustainable processes to produce chemicals and energy while minimising 
any adverse effects on human health and the environment, with consideration of wastes as 
underutilised resources and/or feedstock for another process or product.

>	 develop a range of individual and collaborative science inquiry skills through a variety of 
investigation methodologies in the laboratory and field, refining investigations to improve data 
quality.

>	 understand the research, ethical and safety guidelines that govern the study and practice of the 
discipline and apply these guidelines to generate, collate, analyse, critically evaluate and report 
data. 

>	 develop an informed and critical perspective, as local and global citizens, on contemporary 
science-based issues. 

STRUCTURE

The study is made up of four units:

Unit 1: How can the diversity of materials be explained?
Unit 2: How do chemical reactions shape the natural world?
Unit 3: How can design and innovation help to optimise chemical processes?
Unit 4: How are carbon-based compounds designed for purpose?
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ENGLISH & ENGLISH AS AN 
ADDITIONAL LANGUAGE

VCE English and English as an Additional Language (EAL) 
focus on how the English language is used to create 
meaning in print and digital texts of varying complexity. 
Texts selected for study are drawn from the past and 
present, from Australia and from other cultures, and 
comprise many text types, including media texts for analysis 
of argument. These subjects meet the needs of students 
with a wide range of expectations and aspirations, including 
those for whom English is an additional language.

AIM

Both English and EAL enable students to:

>	 extend their English language skills through reading, writing, speaking, 
listening, thinking and viewing to meet the demands of further study, the 
workplace, and their own needs and interests.

>	 discuss, explore and analyse the form, purpose, context, text structures 
and language of texts from a range of styles and genres.

>	 discuss, explore and analyse how culture, values and context underpin the construction of texts and 
how this can affect meaning and understanding.

>	 create print, digital and spoken texts.

STRUCTURE

The study is made up of four units:

Units 1 and 3 English and EAL Units 2 and 4 English and EAL

Reading and exploring texts (Year 11) 
Reading and responding to texts (Year 12)

Reading and exploring texts (Year 11) 
Reading and responding to texts (Year 12)

Crafting texts (Year 11) 
Creating texts (Year 12)

Exploring argument (Year 11) 
Analysing argument (Year 12)
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FOOD STUDIES 

VCE Food Studies takes an interdisciplinary approach to the exploration of 
food, with an emphasis on extending food knowledge and skills, and building 
individual pathways to health and wellbeing through the application of practical 
food skills. VCE Food Studies provides a framework for informed and confident 
food selection and food preparation within today’s complex architecture of 
influences and choices. During this course of study students explore food from 
a wide range of perspectives. They study past and present patterns of eating, 
Australian and global food production systems, and the many physical and 
social functions and roles of food. Students research sustainability and the legal, 
economic, psychological, sociocultural, health, ethical and political dimensions 
of food, and critically evaluate information, marketing messages and new trends. 

AIMS

This study enables students:

>	 investigate the origins and roles of food through time and across the world including the evolution 
of food/agriculture, Indigenous food and food from international cultures.

>	 investigate food systems in contemporary Australia.
>	 gain insight into the significance of food industries to the Australian economy and investigate how 

the food industry provides safe, high-quality food that meets the needs of consumers.
>	 explore the science of food: our physical need for it and how it nourishes and sometimes harms 

our bodies.
>	 focus on influences on food choices: how communities, families and individuals change their eating 

patterns over time and how our food values and behaviours develop within social environments.
>	 inquire into the role of food in shaping and expressing identity and connectedness.
>	 examine debates about global and Australian food systems and describe key issues relating to the 

challenge of adequately feeding a rising world population.
>	 opportunities to apply their responses to environmental and ethical food issues.
>	 reflect on healthy eating, and consider how food selections and food choices can optimise human 

and planetary health.

STRUCTURE

The study is made up of four units:

Unit 1: Food Origins  
Unit 2: Food Makers 
Unit 3: Food in Daily Life
Unit 4: Food Issues, Challenges and Futures 
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GEOGRAPHY
The study of VCE Geography fosters a deeper understanding of the world’s 
environments, populations, and the complex interconnections between people 
and places. It empowers students to think critically about environmental, social, 
economic, and political challenges facing the planet today and into the future. 
Students explore dynamic geographical issues such as natural hazards, tourism, 
land use change, and population movements. Through the use of fieldwork and 
cutting-edge geospatial technologies, they build practical skills in investigation, 
analysis, and problem-solving. VCE Geography equips students to ask key 
questions about the world and make informed decisions about local and global 
issues. 
VCE Geography supports a broad range of future careers in areas such 
as environmental management, urban planning, sustainability, emergency 
response, international development, tourism, climatology, geospatial analysis, 
agriculture, and education. 

AIMS

This study enables students to:

>	 develop curiosity and a global perspective on people, culture, and environments.
>	 apply key geographical concepts including change, interconnection, sustainability, scale, and 

spatial association.
>	 investigate how human and natural processes shape our world across time and space.
>	 build and apply skills in data collection, fieldwork, and the use of geospatial and digital 

technologies.
>	 critically evaluate global challenges and responses such as climate change, deforestation, tourism 

development, and population growth.
>	 understand how geography can influence planning, decision-making, and sustainability in 

communities around the world.

STRUCTURE

The study is made up of four units:

Unit 1: Hazards and Disasters
Unit 2: Tourism: Issues and Challenges
Unit 3: Changing the Land
Unit 4: Human Population: Trends and Issues
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HEALTH & HUMAN 
DEVELOPMENT
Students examine health (including the concepts of health and wellbeing, and 
health status) and human development as dynamic concepts that are subject 
to a complex interplay of biological, sociocultural and environmental factors, 
many of which can be acted upon by people, communities and governments. 
Students consider the interaction between these factors and learn that health 
and human development is complex and influenced by the settings in which 
people are born, grow, live, work and age.

AIMS

This study enables students:

>	 to view that health and wellbeing are subject to a wide range of contexts and interpretations, with 
different meanings for different people.

>	 gain an understanding of health, students should investigate the World Health Organisation’s 
(WHO) definition and also explore other interpretations.

>	 focus on youth, students consider their own health as individuals and as a cohort.
>	 investigates transitions in health and wellbeing, and development, from lifespan and societal 

perspectives.
>	 analyse changes and expectations that are part of the progression from youth to adulthood.
>	 promotes the application of health literacy skills through an examination of adulthood as a time of 

increasing independence and responsibility, involving the establishment of long-term relationships, 
possible considerations of parenthood and management of health-related milestones and changes.

>	 explore health and wellbeing as a global concept and to take a broader approach to inquiry.
>	 understand the fundamental conditions required for health improvement, as stated by the World 

Health Organisation (WHO).
>	 focus on health promotion and improvements in population health over time.
>	 research health improvements and evaluate successful programs.
>	 use data to investigate health status and burden of disease in different countries, exploring factors 

that contribute to health inequalities between and within countries, including the physical, social 
and economic conditions in which people live.

>	 build their understanding of health in a global context through examining changes in burden of 
disease over time and studying the key concepts of sustainability and human development. 

STRUCTURE

The study is made up of four units:

Unit 1: Understanding Health and Wellbeing 
Unit 2: Managing Health and Development
Unit 3: Australia’s Health in a Globalised World
Unit 4: Health and Human Development in a Global Context 
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HISTORY

History is an exciting subject that helps us understand how human actions, 
events, and ideas have shaped the world we live in today. In Units 1 and 2, you’ll 
explore significant changes and conflicts from the late 19th century to the early 
21st century, including modernization, industrialization, and major events like the 
unifications of Germany and the American Civil War. This period saw World War 
One, economic instability, and the rise of new political movements, leading to 
World War Two and fascist regimes. The Cold War era followed, with democracy 
and communism clashing, the collapse of the USSR, and the fall of the Berlin 
Wall, alongside decolonization and global terrorism. In Units 3 and 4, you’ll 
investigate the causes and consequences of political revolutions, examining 
their profound effects on political and social structures. Throughout these units, 
you’ll analyse historical sources to evaluate the extent of change and different 
perspectives of those who lived through these events.

AIMS

This study enables students to:

>	 develop an understanding of the nature of history as a discipline and to engage in historical 
thinking and inquiry.

>	 ask and use questions about the past, evaluate historical sources and construct historical 
arguments based on their use of sources as historical evidence.

>	 develop an understanding of and apply historical thinking concepts, including evidence, cause and 
consequence, continuity and change, and significance.

>	 explore a range of eras and periods, events, people, places, ideas and historical perspectives to 
develop a broad understanding of the past.

>	 engage with historical interpretations and the contested debates between historians in an informed 
and critical manner.

>	 recognise how our understanding of the past informs decision-making in the present.
>	 appreciate that the world in which we live has not always been as it is now, and that it will continue 

to change in the future.

STRUCTURE

The study is made up of four units: 

Unit 1: Change and Conflict  
Unit 2: The Changing World Order  
Unit 3 & 4: Revolutions 
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LEGAL STUDIES

The study of VCE Legal Studies enables students to become active and 
informed citizens by providing valuable insight into their relationship with the 
law and the legal system. Studying Legal Studies can also provide a broad 
introduction to the concepts that impact everyday life. Students develop 
knowledge and skills to enhance their confidence and ability to access and 
participate in the legal system. VCE Legal Studies equips students with the 
ability to research and analyse legal information and apply legal reasoning and 
decision-making skills. It also fosters critical thinking to solve legal problems. 
Further study in the legal field can lead to a broad range of career opportunities 
such as solicitor, barrister, policy adviser, prosecutor, paralegal, legal assistant, 
as well as other careers in the courtroom, education and law enforcement. 

AIMS

This study enables students to:

>	 understand and apply legal terminology, principles and concepts.
>	 apply legal principles to actual cases and/or hypothetical scenarios, explore solutions to legal 

problems, and form reasoned conclusions.
>	 analyse the institutions that make laws and understand the way in which individuals can engage in 

and influence law reform.
>	 understand legal rights and responsibilities, and the protection of rights in Australia.
>	 analyse the methods and institutions that determine criminal cases and resolve civil disputes.
>	 examine the ability of features of the criminal and civil justice systems to achieve the principles of 

justice.

STRUCTURE

The study is made up of four units:

Unit 1: The Presumption of Innocence
Unit 2: Wrongs and Rights
Unit 3: Rights and Justice
Unit 4: The People, the Law and Reform



13VCE / VCE-VM / VET  2026 Course Selection Booklet UNIT OUTLINES

FOUNDATION MATHEMATICS 

This study is designed to provide for the continuing mathematical development 
of students with respect to problems encountered in practical contexts in 
everyday life at home, in the community, at work and in study. It is designed to 
provide students the fundamental skills to be successful in work and life and is 
best suited for students looking at entering the workforce or pursuing a trade-
based career.

AIMS

This study enables students to:

>	 focus on providing students with the mathematical knowledge, skills, understanding and 
dispositions to solve problems in real contexts for a range of workplace, personal, further learning, 
and community settings relevant to contemporary society.

STRUCTURE

The study is made up of the following units:

Unit 1 and 2 Unit 3 and 4

> Algebra Number and Structure
> Data analysis, Probability and Statistics
> Discrete Mathematics
> Space and Measurement

> Algebra Number and Structure
> Data analysis, Probability and Statistics
> Discrete Mathematics
> Space and Measurement
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GENERAL MATHEMATICS

This study is designed to provide for the study of non-calculus and discrete 
mathematics topics. They are designed to be widely accessible and provide 
preparation for general employment, business, or further study, where data 
analysis, recursion and financial modelling, networks, and matrices are 
important. Students who have done only Mathematical Methods Units 1 
and 2 will have had access to assumed key knowledge and key skills for 
General Mathematics Units 3 and 4 but may also need to undertake some 
supplementary study.

AIMS

This study enables students to:

>	 apply techniques, routines and processes involving rational and real arithmetic, sets, lists, 
tables and matrices, diagrams and geometric constructions, algorithms, algebraic manipulation, 
recurrence relations, equations and graphs, with and without the use of technology. 

STRUCTURE

The study is made up of the following units:

Unit 1 and 2 Unit 3 and 4

> Data Analysis, Probability and Statistics
> Algebra, Number and Structure
> Functions Relations and Graphs
> Discrete Mathematics

> Data Analysis, Probability and Statistics
> Algebra, Number and Structure
> Functions Relations and Graphs
> Discrete Mathematics
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MATHEMATICAL METHODS

This study is designed to provide for the study of simple elementary functions, 
transformations and combinations of these functions, algebra, calculus, 
probability and statistics, and their applications in a variety of practical and 
theoretical contexts. Mathematical Methods also provides background for 
further study in science, technology, engineering and mathematics (STEM), 
humanities, economics and medicine.

AIMS

This study enables students to:

>	 provide an introductory study of simple elementary functions of a single real variable, algebra, calculus, 
probability and statistics and their applications in a variety of practical and theoretical contexts.

STRUCTURE

The study is made up of the following units:

Unit 1 and 2 Unit 3 and 4

> Functions Relations and Graphs
> Algebra, Number and Structure
> Calculus
> Data Analysis, Probability and Statistics

> Functions Relations and Graphs
> Algebra, Number and Structure
> Calculus
> Data Analysis, Probability and Statistics
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SPECIALIST MATHEMATICS

This study is designed to provide a course of study for students who wish to 
undertake an in-depth study of mathematics, with an emphasis on concepts, 
skills and processes related to mathematical structure, modelling, problem-
solving, reasoning and proof. The areas of study in Units 3 and 4 extend 
content from Mathematical Methods Units 3 and 4 to include rational and other 
quotient functions as well as other advanced mathematics topics such as logic 
and proof, complex numbers, vectors, differential equations, kinematics, and 
statistical inference. They also provide background for advanced studies in 
mathematics and other STEM fields. Study of Specialist Mathematics Units 
3 and 4 assumes concurrent study or previous completion of Mathematical 
Methods Units 3 and 4.

AIMS

This study enables students to:

>	 apply techniques, routines and processes involving rational, real and complex arithmetic, sets, 
lists, tables and matrices, diagrams, graphs, logic gates and geometric constructions, algorithms, 
algebraic manipulation, recurrence relations, equations and graphs, with and without the use of 
technology.

STRUCTURE

The study is made up of four units:

Unit 1 and 2 Unit 3 and 4

>	 Data Analysis, Probability and Statistics
>	 Space and Measurement
>	 Algebra, Number and Structure
>	 Discrete Mathematics
>	 Functions, Relations, and Graphs

>	 Discrete Mathematics
>	 Functions, Relations, and Graphs
>	 Algebra, number and Structure
>	 Calculus
>	 Space and Measurement
>	 Data Analysis, Probability and Statistics
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OUTDOOR &  
ENVIORNMENTAL STUDIES  
VCE Outdoor and Environmental Studies provides students with the skills 
and knowledge to participate safely and sustainably in a range of outdoor 
experiences and environments. Through participation in outdoor experiences, 
students learn to respect and value these landscapes and their living cultural 
history. 

AIMS

This study enables students to:

>	 develop experiential relationships with, and knowledge of, outdoor environments through practical 
experiences varying in duration.

>	 develop an understanding of the ecological, historical, cultural, economic and social factors that 
have affected and will continue to affect the health of a range of different outdoor environments.

>	 develop practical skills, knowledge and behaviours that promote safe and sustainable interaction 
with varied outdoor environments, both local and afar. 

>	 identify, analyse and contribute to the strategies used to protect, conserve and manage outdoor 
environments in a sustainable manner. 

>	 develop an understanding of historical and contemporary Indigenous peoples’ relationships with 
outdoor environments via knowledge systems and traditional management techniques. 

>	 understand the role of environmental policy in maintaining the health of outdoor environments 
in Australia, including the influence of the public in shaping local, state and federal government 
legislation.

STRUCTURE

The study is made up of four units: 

Unit 1: Connections with Outdoor Environments
Unit 2: Discovering Outdoor Environments 
Unit 3: Relationships with Outdoor Environments 
Unit 4: Sustainable Outdoor Environments 
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PHYSICAL EDUCATION

Students undertake theoretical and practical sessions to explore the complex 
interrelationships between anatomical, biomechanical, physiological and 
skill acquisition principles to understand their role in producing and refining 
movement. They examine behavioural, psychological, environmental and 
sociocultural influences on performance and participation in physical activity. 
Each unit comprises two areas of study, each based around a central question. 
Students’ participation and involvement in physical activity will form the 
foundations of understanding how to improve performance from a physiological 
perspective. Students analyse movement skills and fitness requirements and 
apply relevant training principles and methods to improve performance. Students 
assess fitness and use collected data to justify the selection of fitness tests 
based on the physiological requirements of an activity, including muscles used, 
energy systems and fitness components. Students then consider physiological 
data, training principles and methods to design a training program. The 
effectiveness of programs is evaluated according to the needs of the individual 
and chronic adaptations to training.

AIMS

This study enables students to:

>	 examine the role and function of the main structures in the musculoskeletal and cardiorespiratory 
systems and how they respond to movement.

>	 investigate possible conditions and injuries associated with the musculoskeletal and 
cardiorespiratory systems and recommend and implement strategies to minimise and manage such 
injuries and conditions.

>	 consider the ethical implications of using permitted and prohibited practices to improve the 
performance of the body systems, evaluating perceived physiological benefits and describing 
potential harms.

>	 analyse data to investigate perceived barriers and enablers to participation, using various methods 
to assess physical activity levels.

>	 create a personal plan to optimise adherence to the physical activity and sedentary behaviour 
guidelines. 

>	 investigate contemporary issues associated with physical activity, sport and exercise is undertaken.
>	 analyse human movement. Students use a variety of tools and coaching techniques to analyse 

movement skills and apply biomechanical and skill-acquisition principles to improve and refine 
movement in physical activity, sport and exercise.

>	 consider the roles different body systems play in supplying oxygen and energy to working muscles.

STRUCTURE

The study is made up of four units:

Unit 1: Human Body in Motion
Unit 2: Physical Activity, Sport, Exercise and Society
Unit 3: Movement Skills and Energy for Physical Activity, Sport and Exercise
Unit 4: Training to Improve Performance
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PHYSICS

Physics is based on observations, experiments, measurements and 
mathematical analysis with the purpose of finding quantitative explanations for 
phenomena occurring from the subatomic scale through to the planets, solar 
systems and galaxies in the Universe. Whilst many scientific understandings 
in Physics have stood the test of time, many other areas continue to evolve. 
In undertaking this study, students develop their understanding of the role of 
careful and systematic experimentation, and modelling, in the development 
of theories and laws. They undertake practical activities and apply physics 
principles to explain and quantify both natural and constructed phenomena. 

AIMS

The study enables students to:

>	 Apply physics models, theories and concepts to 
describe, explain, analyse and make predictions 
about diverse physical phenomena. 

>	 Understand and use the language and 
methodologies of physics to solve qualitative and 
quantitative problems in familiar and unfamiliar 
contexts.

>	 Develop attitudes that include curiosity, open-mindedness, creativity, flexibility, integrity, attention 
to detail and respect for evidence-based conclusions.

>	 Develop an understanding of the cooperative, cumulative, iterative and interdisciplinary nature of 
science as a human endeavour, including its possibilities, limitations and sociocultural, economic, 
political and legal influences and consequences.

>	 Develop a range of individual and collaborative science inquiry skills through a variety of 
investigation methodologies in the laboratory and field, refining investigations to improve data 
quality.

>	 Understand the research, ethical and safety guidelines that govern the study and practice of the 
discipline and apply these guidelines to generate, collate, analyse, critically evaluate and report 
data.

>	 Analyse and interpret qualitative and quantitative data to provide evidence, recognising patterns, 
relationships and limitations of data.

>	 Develop an informed and critical perspective, as local and global citizens, on contemporary 
science-based issues.

>	 Develop knowledge and understanding of key models, concepts, theories and laws of science 
to explain scientific processes and phenomena, and apply this understanding in familiar and 
unfamiliar situations, including personal, sociocultural, environmental and technological contexts.

STRUCTURE

The study is made up of four units:	

Unit 1: How is energy useful to society?
Unit 2: How does physics help us to understand the world?
Unit 3: How do fields explain motion and electricity?
Unit 4: How have creative ideas and investigation revolutionised thinking in physics?
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PRODUCT DESIGN & 
TECHNOLOGY 

For VCE Product Design and Technology students assume the role of a 
designer-maker. In adopting this role, they consider factors influencing the 
design and address solutions. Product design is a response to changing needs, 
improving the quality of life by designing creative, innovative and sustainable 
products. Knowledge of social, technological, economic, historical, ethical, 
legal, environmental and cultural factors impacts design solutions. These factors 
influence the aesthetics, form and function of products. 

In the following units of work, students are expected to purchase all materials and hardware for 
their constructed products. 

AIMS

The study enables students to:

>	 analyse, modify and improve a product design with consideration of sustainability.
>	 source materials, manufacture, distribution, use and likely disposal.
>	 work in teams to design and develop an item in a product range or contribute to the design, 

planning and production of a group product.
>	 focus on factors including end-user/s’ needs and wants, function, purpose and context for product 

design, aesthetics, materials and sustainability, and the impact of these factors on a design 
solution.

>	 use digital technologies to facilitate teams working collaboratively online.
>	 engage in the design and development of a product that addresses a personal problem or that 

meets the needs and wants of a potential end-user/s.
>	 identify methods which could be used in a low-volume or mass/high-volume production setting to 

manufacture a similar product to their design.
>	 engage with an end-user/s to gain feedback throughout the process of production.

STRUCTURE

The study is made up of four units:

Unit 1: Sustainable Product Re-development 
Unit 2: Collaborative Design 
Unit 3: Applying the Product Design Process 
Unit 4: Product Development and Evaluation 
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PSYCHOLOGY

Psychology is a multifaceted science that seeks to understand, explain and 
predict human behaviour and mental processing. The study of psychology has 
direct links throughout life, regardless of profession, seeking to understand how 
we as individuals, groups, communities, and societies think, feel, and act. 

In VCE Psychology, students will apply a biopsychosocial approach to the 
systematic study of mental processes and behaviour, looking at how our 
biological, psychological, and social factors influence us. The aim is for students 
to learn about various perspectives, theories and their strengths and limitations 
in their understanding of humans, as well as how scientific investigations can 
further our understanding. 

AIMS

Alongside its psychological content, the study enables students to:

>	 develop curious, open-minded, and respectful global citizens that understand a variety of cultures 
and societies. 

>	 develop an understanding of the cooperative, ever-changing, and inter-disciplinary nature of 
science: its strengths, and its limitations. 

>	 develop scientific inquiry skills and a strong understanding of ethics. 
>	 develop understandings of the practical applications of data and how this data can be analysed 

and used to draw conclusions and shape future research.
>	 teach students to communicate clearly and effectively about complex topics. 

STRUCTURE

The study is made up of four units;	

Unit 1: How are behaviour and mental processes shaped? 
Unit 2: How do internal and external factors influence behaviour and mental processes? 
Unit 3: How does experience effect behaviour and mental processes? 
Unit 4: How is mental wellbeing supported and maintained? 



22 TIMBOON P-12 SCHOOL

VOCATIONAL MAJOR 

VCE VOCATIONAL MAJOR  
The VCE Vocational Major (VCE VM) is a two-year program. It will prepare students to move 
into apprenticeships, traineeships, further education and training, university (through non-ATAR 
pathways) or directly into the workforce. 

VCE Vocational Major curriculum is based on an applied learning approach to teaching, ensuring 
students feel empowered to make informed choices about the next stages of their lives through 
experiential learning and authentic learning experiences.  

To be eligible to receive the VCE VM, students must satisfactorily complete a minimum of 16 units, 
including: 

> 3 VCE-VM Literacy or VCE English units (including a Unit 3–4 sequence) 
> 2 VCE-VM Foundation Mathematics or VCE Mathematics units 
> 2 VCE-VM Work Related Skills units 
> 2 VCE-VM Personal Development Skills units, and 
> 2 VET credits at Certificate II level or above (180 nominal hours)
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VOCATIONAL MAJOR:  
LITERACY

As students develop these skills, they engage with texts that encompass the 
everyday language of personal experience to the more abstract, specialised 
and technical language of different workplaces, including the language of 
further study.

UNIT 1 LITERACY FOR PERSONAL USE AND UNDERSTANDING
Areas of study include literacy for personal use and understanding and creating digital texts. 
Students study the structures and features of a range of texts – print, visual and film and the 
personal reasons readers may have for engaging with these texts. Students read or watch a 
variety of texts for a personal purpose, such as finding information. Students build on and work 
to consolidate their digital literacy skills. In this area of study students will develop their reading 
and viewing skills and expand their responses beyond the Victorian Curriculum F–10: English, 
Victorian Pathways Certificate: Literacy and EAL Pathway C (Level 3). 

UNIT 2 UNDERSTANDING ISSUES AND VOICES
Areas of study include understanding issues and voices and responding to opinions. Students 
study a range of local and global issues and perspectives with a focus on vocational and 
workplace settings. Students practise their use of persuasive language and participate in 
discussion of issues, either in print, orally or via a digital platform. Students will consider the 
values and beliefs that underpin different perspectives and how these values create different 
biases and opinions, including thinking about how these issues might arise in particular vocational 
or workplace settings. 

UNIT 3 ACCESSING AND UNDERSTANDING TEXTS
Areas of study include accessing and understanding informational, organisational and procedural 
texts and creating and responding to organisational, informational or procedural texts. Students 
focus on texts about an individual’s rights and responsibilities within organisations, workplaces 
and vocational groups. Students read and respond to a variety of technical content from a 
vocational, workplace or organisational setting of their choice, demonstrating their understanding 
of how these texts inform and shape the organisations they interact with.  As a part of this 
exploration of texts and content, students will participate and engage in activities that equip them 
to access, understand and discuss these text types.

UNIT 4 UNDERSTANDING AND ENGAGING WITH LITERACY
Areas of study include understanding and engaging with literacy for advocacy and speaking 
to advise or to advocate. Students investigate, analyse and create content for the advocacy of 
self or a product in a vocational or recreational setting. Students consider what elements are 
important for creating a “brand” (including personal branding) and how different texts, images, 
products and multimedia platforms work together to produce one central message to influence 
an audience.



24 TIMBOON P-12 SCHOOL

VOCATIONAL MAJOR:  
PERSONAL DEVELOPMENT 

VCE Vocational Major Personal Development Skills (PDS) takes an active 
approach to personal development, self-realisation and citizenship by exploring 
interrelationships between individuals and communities. PDS focuses on 
health, wellbeing, community engagement and social sciences, and provides 
a framework through which students seek to understand and optimise their 
potential as individuals and as members of their community.

UNIT 1: HEALTH INDIVIDUALS  
Students focus on the development of personal identity and individual pathways to optimal health 
and wellbeing. Students investigate emotional intelligence, the role of communities and local health-
promoting organisations in the wellbeing of the individual.  Students explore the requirements for 
undertaking activities or voluntary work within the community. Students understand and apply the key 
elements involved in designing, implementing and evaluating a purposeful activity that aims to achieve 
a clear objective. Areas of study include healthy individuals, community health and wellbeing and 
promoting a healthy life. 

UNIT 2: CONNECTING WITH COMMUNITY  
Students focus on the benefits of community participation and how people can work together 
effectively to achieve a shared goal. They examine issues affecting local, national and/or global 
communities. Areas of study include what is community, community cohesion and engaging and 
supporting community.  

UNIT 3: LEADERSHIP & TEAMWORK 
Students consider the role of interpersonal skills and social awareness in different settings and 
contexts. They examine leadership qualities and the characteristics of effective leaders and how 
these qualities can be applied to the achievement of goals within personal and community contexts. 
Students will explore key components of effective teamwork and reflect on how to lead and contribute 
within a team context through a collaborative problem-solving activity. Students will evaluate their own 
contribution as well as the overall effectiveness of their team. Areas of study include social awareness 
and interpersonal skills, effective leadership and effective teamwork.  
 

UNIT 4: COMMUNITY PROJECT 
This unit focuses on student participation in an extended project relating to a community issue. 
Students identify environmental, cultural, economic and social issues affecting the community 
and select one for an extended community project. Students will engage in a process of planning, 
implementing and evaluating their response to their selected community issue. They conduct research, 
analyse their findings and make decisions on how they will present their work. Students will consider 
the key elements (such as emotional intelligence and effective team practices) and considerations 
(such as safety and ethics) when implementing a community project. Students will present their project 
appropriate to their audience of peers or community members and evaluate the effectiveness of their 
response. Areas of study include planning a community project, implementing a community project 
and evaluating a community project. 
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VOCATIONAL MAJOR:  
WORK RELATED SKILLS

UNIT 1: CAREERS AND LEARNING FOR THE FUTURE 
This unit recognises the importance of sourcing reliable information relating to future education 
and employment prospects to engage in effective pathway planning and decision-making. 
Students will investigate information relating to future employment, including entry level 
pathways, emerging industries, growth industries and trends, and evaluate the impact of 
pursuing employment in different industries. Students will reflect on this research in the context 
of their individual skills and capabilities and education and/or employment goals. They will 
develop and apply strategies to communicate their findings.  Areas of study include future 
careers and presentation of career and education goals.  

UNIT 2: WORKPLACE SKILLS AND CAPABILITIES  
As the nature of work changes over time, so do the skills, capabilities and attributes needed for 
success. Fundamental to achieving personal goals relating to future education and employment 
is the ability to recognise and develop individual skills, capabilities and attributes that are 
valued in a chosen pathway. In this unit, students consider the distinction between essential 
employability skills, specialist and technical work skills, personal capabilities and personal 
attributes, and understand the importance of training and development to support the attainment 
and transferability of skills. Students will collect evidence and artefacts relating to their personal 
skills, capabilities and attributes and promote them through writing resumes, cover letters and 
interview preparation.  Areas of study include skills and capabilities for employment and further 
education and  transferable skills and capabilities.

UNIT 3: INDUSTRIAL RELATIONS, WORKPLACE ENVIRONMENT AND PRACTICE   
This unit focuses on the core elements of a healthy, collaborative, inclusive and harmonious 
workplace. Students will learn how to maintain positive working relationships with colleagues 
and employers, understanding the characteristics of a positive workplace culture and its 
relationship to business success. Students will investigate key areas relating to workplaces 
relations including methods for determining pay and conditions, workplace bullying, workplace 
discrimination, workplace harassment and dispute resolution. Students will discover 
how teamwork and communication skills contribute to healthy, collegiate and productive 
workplaces. Areas of study include workplace wellbeing and personal accountability, workplace 
responsibilities and rights and communication and collaboration.  

UNIT 4: PORTFOLIO PREPARATION AND PRESENTATION  
Portfolios are a practical and tangible way for a person to communicate relevant skills, 
experiences and capabilities to education providers and future employers. In this unit, students 
will develop and apply their knowledge and skills relating to portfolios, including the features and 
characteristics of a high-quality physical and/or digital portfolio. The unit culminates in the formal 
presentation of a completed portfolio in a panel style interview and an evaluation of the end 
product. Areas of study include portfolio development and presentation.  
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VOCATIONAL EDUCATION & 
TRAINING (VET) 

Vocational Education and Training (VET) allows students to include vocational 
studies within their senior secondary certificate. Students undertake nationally 
recognised training that contributes to their VCE or VCAL. VCE VET programs 
lead to nationally recognised qualifications, thereby offering students the 
opportunity to gain both the Victorian Certificate of Education (VCE) and a 
nationally recognised Vocational Education and Training (VET) certificate. 

VET DELIVERED TO SECONDARY STUDENTS 
VET enables students to acquire workplace skills through nationally recognised training described 
within an industry-developed training package or an accredited course. A VET qualification is 
issued by an RTO. The achievement of a VET qualification signifies that a student has demonstrated 
competency against the skills and knowledge required to perform effectively in the workplace. VET 
delivered to secondary students is the same as all other VET. VCE VET programs are vocational 
studies approved by the VCAA as appropriate for senior secondary students. VCE VET programs lead 
to a nationally recognised qualification, thereby offering students the opportunity to gain both the 
VCE and a nationally portable vocational education training certificate. VCE VET programs are fully 
recognised within the unit 1-4 structure of the VCE and therefore may contribute towards satisfactory 
completion of the VCE.  VCE VET units have equal status with other VCE studies. 

The aims of VCE VET programs are to:  

>	 provide students with the skills and abilities to achieve competencies that will enhance their 
employment and further training prospects in a particular industry. 

>	 provide students with “work ready’ knowledge and skills applicable to a career path in the related 
industry. 

PLEASE NOTE  
A VET fee is levied against each VET program to contribute towards off-setting some of the 
costs of purchasing programs. (subject to Government directions)

Students who decide to study a VCE VET subjects “off Campus” need to be highly 
motivated and able to work well on their own and manage their time effectively.  If this is not 
“you” think carefully before committing yourself to a VCE VET subject.
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AUSTRALIAN TERTIARY ADMISSION RANK (ATAR) and VCE VET 

The contribution to the ATAR is as follows: 

>	 Any contribution to the ATAR is subject to completion of the specified unit 3-4 sequence. 
>	 Students who successfully complete the unit the unit 3-4 sequence will receive one ATAR 

increment. 

An increment is calculated as 10 per cent of the average of the scaled scores of the student’s 
primary four VCE studies. 

When Study Scores become available in the respective VCE VET subjects, students who choose not 
to take a Study Score will not be eligible for an ATAR increment. 

It is possible for students to undertake VET studies off Campus.  For this to happen the school 
must enter into an agreement to purchase the delivery and assessment of modules of work from a 
registered provider (RTO).  These providers are typically TAFE colleges, colleges, private providers, 
group training companies, industry organisations. 

REPORTING 
VCE VET units are reported on the student’s VCE Statement of Results, together with other VCE units 
completed.  Students receive from the VCAA a separate VCE VET Statement of Results listing all units 
of competence achieved.  The student’ receives ‘S’ for each unit of competence achieved.  The VET 
Statement of Results includes only units of competence for which the student has been awarded as 
“S”. 

CERTIFICATION 
Students who complete all the requirements of a program will be awarded a certificate by the RTO 
(Registered Training Organisation).  Partial completion is recorded on a Statement of Attainment 
issued by the RTO. 

WORKLOAD 
Typically work involved in a Unit 1-2 sequence equates to approximately 175+ hours.  Equine Studies 
estimates approximately 360 hours.   

The work involved in a Unit 3-4 sequence equates to approximately 200-220 hours.  Units 3 & 4 need 
to be completed in the same academic year for VCE recognition. 
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VCE VET SUBJECTS UNDERTAKEN BY STUDENTS AT TIMBOON P-12 INCLUDE: 

>	 Certificate II Automotive Vocational Preparation (Corangamite Trade Training Centre) Cobden 
>	 Certificate II Electrotechnology Studies (Corangamite Trade Training Centre) Cobden 
>	 Certificate II Building Construction (Corangamite Trade Training Centre) Cobden 
>	 Certificate II Engineering (Corangamite Trade Training Centre) Timboon 
>	 Certificate II in Hospitality First Year (Corangamite Trade Training Centre) Timboon 
>	 Certificate II Music Industry (Foundation) (Corangamite Trade Training Centre) Timboon 
>	 Certificate III Music – (Corangamite Trade Training Centre) Timboon 
>	 Certificate II Multimedia (2nd year Certificate III) Warrnambool 
>	 Certificate II Furnishings (Warrnambool) – pre-apprenticeship 
>	 Certificate II Community Services Work (Corangamite Trade Training Centre) Terang 
>	 Certificate II Agriculture (Corangamite Trade Training Centre) Derrinallum 
>	 Certificate II in Retail Makeup and Skin Care (Corangamite Trade Training Centre) Camperdown 
>	 Certificate II in Hairdressing. Salon Assistant (Corangamite Trade Training Centre) Camperdown 
>	 Certificate III in Visual Arts and Contemporary Craft (South West TAFE) 
Other subjects may be available through South West TAFE. 

PART-TIME APPRENTICESHIPS AND TRAINEESHIPS or 
SBA’s (SCHOOL BASED APPRENTICESHIPS) 

This is another pathway option for students to study their VCE, work part time, get paid and get credit 
in the VCE for the work they do.  Students need to have a recognised part time traineeship in the 
work force.   They need to complete approximately 200 days of training on the job, off the job and 
paid employment over either: 

>	 two years (average 15 hours per week) 
>	 or three years (averaging 10 hours per week).    

 

Courses are available in any recognised training Certificate – at least at a Certificate II level 

Students at Timboon have traditionally taken up traineeships in – hospitality, agriculture, retail. 

 

HOW IS VET UNDERTAKEN AS PART OF VCE/VCAL?  
VCE VET Programs: 

VCE VET programs are put together by the VCAA, lead to nationally recognised qualifications and 
provide credit towards the VCE or VCAL.  

What is Structured Workplace Learning (SWL)? 

SWL involves on-the-job training where students are required to master a designated set of skills and 
competencies related to VCE VET programs. SWL complements the training undertaken and is spread 
across the duration of the VCE VET program. SWL provides students with: 

>	 practical application of industry knowledge. 
>	 enhanced skill development. 
>	 assessment of units of competency. 
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APPRENTICESHIPS AND TRAINEESHIPS 

Students can undertake an apprenticeship or traineeship while still at school as either a:  
>	 School-based apprentice or trainee, or  
>	 Part-time apprentice or trainee.  

Apprenticeships and traineeships provide credit towards the VCE or VCAL. School-based 
apprenticeships and traineeships are available in many industry areas and allow students 
undertaking the VCE or VCAL to be employed part-time while completing a VET qualification. 
Students are released from school for a minimum of one day per week to undertake training and/
or paid employment. Part-time apprenticeships and traineeships involve students undertaking an 
apprenticeship or traineeship that is not integrated into their school timetable. 

How does VET contribute to the ATAR?  

The contribution of VCE VET programs to the ATAR is as follows: 

>	 Where a scored Units 3 and 4 sequence is available it will contribute directly to the ATAR, 
either as one of the student’s primary four studies or as a fifth or sixth study. Students must 
complete additional scored assessments and an exam.  

>	 For unscored VCE VET programs, students who successfully complete Units 3 and 4 
sequences can receive a 10% increment towards their overall ATAR. 

>	 The Victorian Tertiary Admission Centre (VTAC) may award students who receive a Units 3 
and 4 sequence through Block Credit Recognition a 10% increment towards their overall 
ATAR. 
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VET SUBJECTS UNDERTAKEN BY STUDENTS AS PART OF THE CORANGAMITE TRADE 
TRADING CLUSTER (CTTC): 

Camperdown College: 
>	 Dual certificate-Retail Cosmetics and Salon Assistant. 

 

Cobden Technical School: 
>	 Certificate II Automotive Vocational Preparation. 
>	 Certificate II Building Construction. 
>	 Certificate II Electrotechnology Studies. 

 

Derrinallum: 
>	 Certificate II Business. 

 

Terang College: 
>	 Certificate II Community Services Work. 

 

Timboon P-12 School: 
>	 Certificate II Engineering. 
>	 Certificate II in Hospitality 1st Year. 
>	 Certificate II Music Industry (Foundation). 
>	 Certificate III Music. 

 

South West TAFE:  Warrnambool 
>	 Certificate II Multimedia. 
>	 Certificate III Community Services Work. 
>	 Certificate III in Visual Arts and Contemporary Craft (South West TAFE) 

 

Other subjects may be available through South West TAFE. 
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CERTIFICATE II IN ENGINEERING 
The Certificate II in Engineering Studies provides students with a solid 
foundation in the basic principles of engineering. It focuses on four main areas: 
Fabrication, Electrical/Electronics, Production and Mechanical Engineering.  
Students gain an overview of engineering and the career opportunities available. 

Possible Job Outcomes 

The course provides students with an increased opportunity to gain an apprenticeship in Fitting and 
Turning or Electrical and Metal Fabrication. 

Special Requirements

Student workbook, safety glasses, project material, overalls, safety boots, hat and drawing equipment. 

Contribution to the VCE 

The Certificate II in Engineering Studies provides a Unit 1-4 sequence for satisfactory completion 
purposes. 

There is scored assessment and the study score can be fully counted as one of the student’s best four 
studies for ENTER purposes, or will count as a fifth or sixth study increment. 

Units: Year one

Apply principles of Occupational Health and Safety in work environment; develop an individual 
career plan for the engineering industry; perform basic machining process; apply basic fabrication 
techniques; use computers for engineering related work activities; apply basic computational 
principles in engineering work activities; use hand tools. 
Note:  The computer module is currently completed at TAFE (Warrnambool Campus) – 2-3 days. 

Units: Year two

Apply electro technology principles in an engineering work environment, produce basic engineering 
sketches and drawings; use basic engineering concepts to plan the manufacture of engineering 
components; handle engineering materials, produce basic engineering components and products 
using fabrication and machining. 

Note: The electrical module is currently completed At TAFE (Warrnambool) – 3 days. 

VET Engineering students: manufacturing shelving for the Engineering room. 
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CERTIFICATE II IN HOSPITALITY
Students must achieve eleven units of competency to gain SIT20316 
Certificate II in Hospitality, including six core units of competency, and six 
elective units of competency. This qualification may prepare individuals 
with a defined and limited range of hospitality operational skills and basic 
industry knowledge. Graduates typically provide routine and repetitive tasks 
and work under direct supervision. Pathways may include employment into 
various workplaces within the hospitality industry such as restaurants, hotels, 
motels, catering operations, clubs, pubs, cafés, and coffee shops. Typical 
roles include bar attendant, café attendant, catering assistant, food and 
beverage attendant, front office assistant, porter, and room attendant. 

VCE VET Hospitality units 1 and 2 (minimum 186 hours required) provide an overview of the 
Hospitality Industry and the potential career paths within it.  In addition, these units provide 
training and skill development and the opportunity for students to become competent in areas 
leading to Food and Beverage Service, Front Office, Housekeeping and Commercial Cookery. 

The VET in VCE successfully completes VCE VET units 1 and 2 in Hospitality; students receive a 
Certificate II in Hospitality.  Students can continue completing VCE VET units 3 and 4 pass fully 
complete VCE VET units 1 and 2 in Hospitality. Students receive a Certificate II in Hospitality.  
Students can continue completing VCE VET units 3 and 4 and participate in an enhancement 
program to gain credit units towards a Certificate III qualification. 

The Training Package incorporates the following Modules. 

>	 use hygienic practices for food safety (SITXFSA001) 
>	 source and use information on the hospitality industry (SITHIND002) 
>	 work effectively with others (BSBWOR203) 
>	 interact with others (SITXCCS003) 
>	 participate in safe work practices (SITXWHS01) 
>	 use food preparation equipment (SITHCCC001) 
>	 clean kitchen premises and equipment (SITHKOP001) 
>	 prepare Simple Dishes (SITHCCC002) 
>	 use hospitality skills effectively (SITHIND003) 
>	 show social and cultural sensitivity (SITXCOM002)   
>	 maintain the quality of perishable items (SITXINV002) 
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CERTIFICATE III IN MUSIC 
Certificate III in Music (Performance) is a nationally recognized qualification. 
Students who complete Certificate III in Music gain a Certificate III in Music 
as well as 4 Units towards their VCE. Their study score from Music is used 
as part of the calculation of their ATAR.  

Over 2 Years students will complete Units of Competency in: 

>	 plan a career in the creative arts industry
>	 incorporate music technology into performances 
>	 perform simple repertoire in ensembles 
>	 implementing Copyright Arrangements 
>	 working Effectively in the Music Industry
>	 make music demos  
>	 preparing for Performances 
>	 developing and Maintaining Stage Craft Skills 
>	 developing Technical Skills in Performance 
>	 developing Improvisation Skills 
>	 performing Music as Part of a Group or Performing Music as a Soloist 

At the completion of Certificate III in Music Industry students will be able to: 

>	 gain an insight into music industry sectors and career opportunities 
>	 explain how the music industry works in their local environment 
>	 identify music styles, production processes and promotional opportunities 
>	 write a song 
>	 gain basic skills in performance, technology and/or business practice 
>	 demonstrate appropriate health, safety and security procedures 
>	 work with others through organizing a music act and event 

Students in the past have had the opportunity to participate in song writing and recording 
workshops provided by APRA. These workshops have been facilitated by international recording 
artists and producers who deliver the 2-day workshops at Timboon. The songs written are 
recorded and published by APRA. 

Certificate III in Music is designed to provide students with a wide range of knowledge and skills 
to be able to maximize their employment as a performer or composer in the music industry. 

At the completion of Certificate III in Music, students will be able to: 

>	 explain how the Australian music industry works 
>	 promote their works 
>	 build business and management skills – depending on electives taken
>	 perform in a local amateur environment, in a group and/or as a soloist 
>	 compose, arrange, perform and record an original song. 
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VICTORIAN CERTIFICATION OF 
EDUCATION (VCE) HANDBOOK

SATISFACTORY COMPLETION OF VCE
The VCE is gained as a result of a student satisfactorily completing a minimum of 16 units. These 
units must include:

>	 An approved combination of three units from the group of English studies
>	 Four sequences of units at the 3/4 level, including English. This may include VCE VET Studies. 

 
Students must successfully complete both Unit 3/4 English to attain their VCE certificate. 
 
In Year 12 it is a requirement that students choose five unit 3/4 subjects even if they have already 
completed one unit 3/4 in Year 11. 
 
Possible exemptions:

>	 Consideration will be given to students who have a documented medical history which includes a 
mental health plan and/or a Psychologist/Psychiatrist letter.

>	 Students who have successfully completed two unit 3/4 subjects in Year 11 may be eligible to 
complete four unit 3/4 subjects in Year 12.

>	 Students must apply to complete a reduced programme.

SATISFACTORY COMPLETION OF VCE 
VOCATIONAL MAJOR
The VCE Vocational Major is gained as a result of a student satisfactorily completing a minimum of 16 
units. These units must include:

>	 3 VCE VM Literacy or VCE English units (including a Unit 3–4 sequence)
>	 2 VCE VM Numeracy or VCE Mathematics units
>	 2 VCE VM Work Related Skills units
>	 2 VCE VM Personal Development Skills units, and
>	 2 VET credits at Certificate II level or above (180 nominal hours) 
 
Students must complete a minimum of three other Unit 3–4 sequences as part of their program. 
 
Students can also include other VCE studies and VET, and can receive structured workplace learning 
recognition. 
 
At Timboon P 12 School, students can complete a VCE Vocational Major in one of two ways: the VCE 
Vocational Major Applied Program or the VCE Vocational Major Flexible Program.  
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VCE & VCE VOCATIONAL MAJOR SATISFACTORY 
COMPLETION 
 
To achieve a Satisfactory (S) outcome the student must:

>	 produce work that meets the required standard.
>	 submit work on time.
>	 ensure all work submitted is their own and can be authenticated.
>   observe the VCAA and school rules. 
 
A student may receive a Non-Satisfactory (N) completion if:
>	 work is not of the required standard.
>	 the student has failed to meet a school deadline for the assessment task.
>	 work cannot be authenticated.
>	 there has been a substantive breach of rules including school attendance rules - below 90%. 

At Timboon P 12 School a student is deemed to have satisfactorily completed an outcome when 
they have completed 100% of the set coursework for that outcome, to a satisfactory standard, by 
the due date. 
 
Satisfactory completion will be determined by each individual domain for their subjects. All 
subjects will set 2-3 coursework tasks per outcome, with a clear due date, which will be on 
Compass and included in written documentation given to students. 
 
For work to be considered of “satisfactory standard”, not only must the work be assessed to be 
of “satisfactory standard”, in accordance with domain guidelines, the classroom teacher needs to 
be able to authenticate the student’s work. 
 
At least one of the coursework tasks will be a supervised assessment which will authenticate and 
evaluate student understanding. 
 
At the halfway point of the outcome, teachers will send home a Compass chronicle notification 
to students and parents flagging any students who are behind in coursework and at risk of not 
satisfactorily completing the outcome. 
 
Students will be awarded an N if their coursework is not completed by the due date or if their 
classroom teacher cannot authenticate the work. Students will only have one week to redeem the 
N. If they do not redeem the N, the teacher sends home the Unit fail letter via Compass. Students 
then can appeal to the VCE Committee if they wish. 
 
While School Assessed Coursework (SACs) will not determine whether or not a student receives 
an S for an outcome, there may be instances where a task is both the coursework and the 
SAC. Examples include the oral presentation in English and applied tasks in other subjects. 
Any assessment tasks which will be both coursework and SAC need to be forwarded to the 
Curriculum Committee by Heads of Domain and approved by the Assistant Principal 11 & 12 prior 
to Year 12 Orientation the preceding year.
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SCHOOL ASSESSED COURSEWORK (SAC) & 
SCHOOL ASSESSED TASKS (SAT)
All SACs/SATs are assessed against criteria which are made available to the 
students prior to the completion of the SAC or SAT. For VCE units 3/4, these are 
set by the VCAA and are outcome specific. For units 1/2 the criteria are set by 
the teachers with reference to the VCAA Study Design.
The purpose of a SAC is to derive a numerical grade. At Year 11 this numerical grade will appear 
on end of semester reports. At Year 12 this grade contributes to the student’s overall study score. 
Students will not receive a study score if they are enrolled in the VCE Vocational Major or have been 
formally approved to complete an unscored VCE.

SACs and student absences

>	 If a student is absent from a SAC it will be rescheduled
>	 If a student is absent from a SAC, due to an unapproved absence, they will receive 0
>	 If a student is absent from a SAC, due to an approved absence, they will receive a score once 

they sit the rescheduled SAC.
>	 For authentication purposes, a rescheduled SAC must occur in a supervised environment.

SATs

A SAT is a folio of work including all Coursework Tasks. This is an alternative method of formal 
assessment where authentication occurs through regular teacher observation of the work completed 
in class. For students receiving a score it will be derived from assessment across the entire body of 
work. SAT tasks are common in Art and Technology subjects.

Course Outline & Timeline

At the start of each unit teachers will provide students with a course outline and timeline which 
includes assessment dates and conditions. SAC/SAT dates and results will be recorded on Compass.

SAC/SAT Planner

The Sub School Leader will send out the SAC/SAT Planner to students and parents/guardians each 
term. Teachers must list all assessment dates on the planner. Any changes to the planner must be 
sent in writing to students, parents and the Sub School Leader.

Scheduling of School Assessed Coursework

>	 no student should be required to complete more than 240 minutes of SACs in any given day.
>	 no student should be required to complete more than five assessment tasks per school week (A 

folio of work is regarded equivalent to one assessment task).
>	 a student can apply to their Wellbeing and Engagement Leader, at least three school days prior to 

the assessment task, to have a SAC postponed.
>	 an extension of time for an individual student to complete a task (SAC/SAT) will only be granted in 

special circumstances. 
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ATTENDANCE
Students need to be in class in order to learn. To satisfy the outcomes of each VCE Unit, students 
must acquire the key knowledge and skills outlined in the study design. As learning is sequential, it 
is imperative that students attend all classes. Teachers need to be able to demonstrate that students 
have met outcomes through completion of work in class so that it is verified and authenticated.

VCE ATTENDANCE POLICY
At Timboon P 12 School students should aspire to 90% attendance in their classes. At VCE level, a 
student is required to maintain a minimum of 90% attendance for each class to achieve a satisfactory 
result (S).

No more than 10% of classes can be missed for unapproved reasons.

Approved absences are:
>	 an illness explained by a medical certificate.
>	 an official school excursion or sporting event. 
>	 exceptional personal circumstances e.g. a funeral. Approval is given at the discretion of the 

Wellbeing and Engagement Leader.

Family holidays are NOT approved absences. If a student wishes to take a holiday during the school 
year they need to complete an Absence Learning Form. This will not be approved at Unit 3/4

>	 If a student has an approved absence that is supported by a medical certificate, this certificate 
needs to be submitted to the General Office within 3 days after the absence. This approved 
absence will then be taken into consideration when calculating student attendance statistics (on 
Compass, VCE compliant). 

>	 WELs will send a notification email home when student attendance drops to 90%.
>	 As outlined in the VCE Administrative handbook, ‘The school sets minimum class time and 

attendance rules. If a student has completed work but there has been a substantial breach of 
attendance rules, and the school therefore wishes to assign an N to the unit, the school must 
assign an N for one or more outcomes.’

>	 Students will be awarded an ‘N’ for a unit if attendance falls below 90%. WEL swill send a letter or 
email informing parents of this decision.

>	 Students may seek an appeal to overturn the ‘N’ to the Assistant Principal within seven days of the 
N confirmation. To appeal, the student should email the Assistant Principal with the reasons why 
they should not fail on attendance. The Assistant Principal will determine if the reasons outlined 
warrant an appeal. Parents will be notified of the decision and whether or not an appeal will be 
held. If an appeal is held, the Principal will make the final decision.

ABSENCE FROM A SAC
>	 If a student misses a SAC / SAT (assessment task) for an unapproved absence they cannot receive 

a grade for that task. They may sit the SAC / SAT (assessment task) to help determine their S/N 
result only. 
 

>	 If a student is absent for a SAC they need to complete the SAC the following negotiate a time 
with the class teacher. Arrangements for SAC redemption will be recorded on Compass by the 
classroom teacher which will generate an automatic email notification to the student and parent. 
Students will receive a zero for the SAC if the above conditions are not met. 
 

>	 VCE students may be required to attend SACs during non-class time e.g. student free days & 
afterschool to enhance consistency and improve student outcomes. If students do not attend 
without a medical certificate it will be deemed an unapproved absence.
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VCE PROCESS FOR UNAPPROVED ABSENCES
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VCE COURSEWORK REDEMPTION PROCESS
The following flowchart outlines the process for redemption when a student fails to submit coursework 
or coursework is not up to standard:
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 SAC ABSENCE PROCESS
The following flowchart outlines the process for when a student is absent from a SAC:
 

 
Attendance

Unapproved absences

If a student does not submit coursework due to unapproved absences, follow the VCE Process for 
Unapproved Absences

Approved absences

If a student is absent, they still have a responsibility to complete coursework by the due date. If 
a student is absent for more than 5 consecutive days, they may negotiate an extension with their 
teacher. If they do not complete coursework by due date, follow “Student Fails to Submit Coursework 
or Coursework is Not up to Standard” flowchart

 

MULTIPLE CLASSES PER SUBJECT
YEAR 12 SAC PROCEDURES
SACs at the same time

Subjects with multiple classes need to schedule their SACs so all students in the subject can sit the 
SAC at the same time whenever possible. Where students sit the SAC at different times alternate 
arrangements for fairness must be considered. In producing the SAC Planner, the Sub School Leader 
will work with Heads of Domain to accommodate this.
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Ranking

Where there are multiple classes of the same subject, teachers will be required to meet at the 
beginning of Term 4 to review student ranking using the results spreadsheet. The Sub School Leader 
can advise teachers in regard to this process.

Internal moderation and Cross-marking Procedures

Where there is more than one class of a particular study in the school, the VCAA expects the school 
to apply internal moderation and/or cross-marking procedures to ensure consistency of assessment 
between teachers. Domain heads must ensure consistency across the domain. Strategies to 
determine initial school-based assessment and moderate when there is more than one class include:

Approach 1

>	 Teachers meet to discuss performance descriptors/assessment criteria, topics and approaches 
used for the task.

>	 Teachers grade the task from their own classes.
>	 Teachers swap samples and carry out blind marking.
>	 If necessary, teachers mark further tasks or reassess tasks from their own class.
>	 Difficult cases are further discussed before results are entered

Approach 2

>	 Teachers combine and distribute the student tasks among themselves for assessment.
>	 The results are returned to the class teacher, who reassesses all tasks or the tasks of students who 

have unexpected results.
>	 Unusual cases are considered by all teachers concerned.

Approach 3

>	 Samples from all classes are distributed.
>	 All teachers assess the same tasks.
>	 Differences in results are discussed to gain a clearer and more consistent understanding of the 

application of the performance descriptors/assessment criteria.
>	 When all teachers are confident they have a consistent understanding of the application of the 

performance descriptors/assessment criteria, each teacher assesses tasks from their own class. 

 
Teachers are advised to apply the same approach to authentication and record-keeping, as cross-
marking sometimes reveals possible breaches of authentication. Early liaison on topics, and sharing of 
draft student work between teachers, enables earlier identification of possible authentication problems 
and the implementation of appropriate action. 

When delivering the same School-based Assessment across several different discrete classes, 
teachers should:

>	 engage in consultation to arrive at agreed School-based Assessments.
>	 ensure the delivery of content, resources provided, revision and assessment conditions are 

consistent in time and type.
>	 minimise the time lag between classes.
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When there is more than one class of a study, teachers of these studies are advised to work together 
to devise strategies to ensure fairness, integrity and consistency. 
 
Where there is only one class the teacher must work with the head of domain to ensure a process for 
fair and consistent assessment occurs.

VCE COURSEWORK PROCEDURES
In subjects where there are multiple classes it is the responsibility of the Domain to ensure that:

>	 students receive common subject information sheets, timelines and consistent coursework 
information.

>	 that the same information, including coursework assessment, appears for all students on 
Compass.

>	 that the domain develops a process for moderating student work.
>	 that the domain develops resources to ensure consistency eg. rubrics, marking guides, samples of 

S standard coursework.
>	 that the domain follows consistent methods of authentication.

AUTHENTICATION
All work submitted must be the student’s own work. If any part or all of the work contributing to an ‘S’ 
cannot be authenticated, the matter must be dealt with as a breach of assessment rules (see SAC/
Exam breach of rules).

It is an expectation that the majority of the coursework is completed in class as specified by the 
classroom teacher.

Student responsibility

It is the responsibility of the student to ensure that there are no difficulties in authenticating their 
work. Students must acknowledge all resources used during any form of assessment according to 
individual subject referencing requirements.

Teacher responsibility

Teachers must monitor and record each student’s development of all assessments, from planning 
through to completion. The process of monitoring the development of VCE Coursework or a 
SAT or SAC requires the teacher to regularly sight the work and record the progression. This 
includes the keeping of records in the Authentication Record for School-based Assessment form: 
Authentication Record for School-based Assessment  

 
In considering whether a student’s work is genuinely their own, teachers will consider whether the 
work:

>	 is not typical of other work produced by the student.
>	 is inconsistent with the teacher’s knowledge of the student’s ability.
>	 contains unacknowledged material.
>	 has not been sighted and monitored by the teacher during its development.

 
In the event that the student’s work for assessment raises the suggestion that the work submitted 
is not their own, they may be asked to:

>	 provide evidence of the development of the work.
>	 discuss the content of the work with the teacher and answer questions to demonstrate their 

knowledge and understanding of the work.
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>	 provide samples of other work.
>   complete, under supervision, a supplementary assessment task related to the original task. 
 
If the investigation shows that the work submitted is not their own, the student will be referred to 
the VCE Committee.

SAC/EXAM BREACH OF RULES
Internal

If there is an alleged breach of a SAC or Year 11 exam conditions a VCE panel will be created to 
investigate it.

The VCE panel consists of:

>	 Assistant Principal 
>	 WEL
>	 Subject Teacher 

 
The following support people may attend:

>	 Member of Student Wellbeing Team
>	 A parent (not in an advocate role)

 
The VCE panel has the power to impose the following consequences:

1.	 Award the assessment task an N
2.	 Ask a student to re-sit the task or a redemption task to receive an S
3.	 If it is a second offence the student will fail the unit.

Breaches which will result in disciplinary action are:

>	 plagiarism.
>	 unauthorized technology.
>	 communicating with others.
>	 other breaches specified by VCAA.

External

If a student breaches rules in a Unit 3/4 exam, serious disciplinary action may be taken by VCAA that 
is independent of the school. A student may be required to front an external VCAA Review Committee 
to explain their actions. If the student is found to have breached the conditions the Committee may 
cancel or alter the students’ results.

Breach of rules in school-based assessment

Teachers who believe that a breach of rules has occurred in a school-based assessment task (SAC/
SAT) should report the incident to the Assistant Principal 11-12, Sub School Leader and relevant 
Wellbeing and Engagement Leader.

The teacher should make a detailed record of the allegation and email this to the Assistant Principal, 
and relevant Wellbeing and Engagement Leader as soon as they become aware of the breach. They 
will conduct an investigation into the allegation.



44 TIMBOON P-12 SCHOOL

P.O Box 82, Timboon 3268

Telephone: (03) 5598 3381

Email: timboon.p12@education.vic.gov.au


